
 
 

 

  
INVITATION FOR BIDS  (TWO ENVELOPES- OFFLINE) FOR PRINTING & SUPPLY OF 

BOOKLET AND LEAFLET                        
To 
___________________________________ 

___________________________________ 

___________________________________ 

Dear Sirs, 
 

Sub:  INVITATION FOR BIDS  (TWO ENVELOPES- OFFLINE) FOR PRINTING & SUPPLY 

OF BOOKLET AND LEAFLET                         
------------------------------------------------------------------------------------------------------------------- 
1. You are invited to submit your most competitive bid for Printing &  Supply of Booklet & 

Leaflet: 
Item Specification Quantity Delivery Period Place of 

Delivery 

Booklet 
on 
FNHW 
(Commu
nity 
ownershi
p) 

Printing of multi colour booklet: - 
 Size- A4 
 No. of Pages- 20 Pages. 
 Page Quality- 130 GSM 

Mat paper. 
 Printing:-Multicolour 

Printing. 
 Lamination- Lamination on 

cover and pack pages. 
 Binding- Staple binding. 

18,000 

Within 20 
days from 
the date of 
handing of 

the final 
proof. 

As per 
Annexur

e II 

4 Pager 
leaflets 
on 
SLWM 

Printing of multi colour leaflet: - 
 Size- A4. 
 No. of Pages- 4 Page. 
 Page Quality- 180 GSM 

Mat paper. 
 Printing: - Multicolour 

Printing 
 Lamination- Lamination in 

all pages. 
 Binding- Center fold 

1,05,000 

Note:- Bidder will submit sample of paper with the Bid document. 
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2. Important Dates and Times/Bid Document 
2.1    Issuance of bid document   : 24/10/2024 
2.2    Last Date & Time for Submission of Bids  : 12/11/2024 till 03.00 PM 
2.3    Opening of  Technical bids   : 12/11/2024 at   03.30 PM 
2.4     Opening of Financial Bids    : To be notified later to all technically    
qualified bidders through Email. 

Note: Interested bidder may attend the opening of bids. 
Note : Any addendum /clarification if any, will be uploaded on BRLPS website. 
 

3. Qualification criteria 
a. Having registration under GST. Signed photocopy of certificate to be attached. 
b. Experience in Multicolor printing of book ; having single order of value not less than 20 

Lakhs in last 03 completed financial years i.e 2023-24, 2022-23 and 2021-22 in India. 
Work order should be submitted. 

c. The bidder should not have been blacklisted / debarred  by any Central Government or 
State Government or Public Sector Undertaking or local bodies. Undertaking should be 
submitted.  

d. The bidder should have Minimum Average Annual turnover of Rs 50 Lakhs for the last 
three financial years (2023-24, 2022-23 & 2021-22). Audited balance sheet and P/L a/c 
or CA firm’s certificate should be attached. 

e. Bidder should have their own printing press. Undertaking or invoice of machine should 
be submitted. 
. 

4. Bid Price 
a) Interlineations, corrections, erasures and/or over-writings shall be valid only if initialed 

by the person or persons signing the bid. 
b) Applicable GST should  be clearly stated. All duties, taxes, freight, insurance, delivery 

charges and other levies payable by the contractor under the contract shall be included in 
the quoted price. 

c) The rates quoted by the bidder shall be fixed for the duration of the supply and shall not 
be subject to adjustment on any account. 

d) The Prices should be quoted in Indian Rupees only. 
e) Tax will be deducted at source, if applicable. 
f) GST  in connection with the sale shall be shown separately.  

 

5. Submission of Bids: 
a) A bidder shall submit only one bid in a sealed envelope.  
b) Bidder should kept technical bid with sample of paper in one envelope and financial 

bid in second envelope. Sealed both technical and financial envelope. Kept both 
technical and financial sealed bid in other envelope and sealed it, otherwise bid will 
be consider as Non Responsive. 

c) The bidder should mention  detailed specification of the items quoted.  
d) Envelope containing bids must bear on the cover itself, name of item bidding for, name 

and full address with phone numbers of the bidder. 
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e) Bid Security:-  An amount of Rs. 15,000.00 (Rupees Fifteen thousand only) has to be 
deposited as bid security in the form of Demand Draft/ BG valid till 06 months issued 
from a schedule bank favoring Bihar Rural Livelihoods Promotion Society, payable at 
Patna. 
Bidder seeking exemption from EMD as per Bihar Financial Rules, shall have to furnish 
MSME certificate with their technical bid. Such bidder seeking exemption from EMD 
should also submit an Undertaking on their letter head that if they withdraw their bid 
during bid validity period or does not submit performance security or sign the agreement, 
shall be liable for legal action. 
EMD of the unsuccessful bidders will be returned after the award of the agreement. No 
Interest will be paid on the EMD. The EMD will be forfeited if the bidder withdraws 
amends, impairs, or derogates from the tender in any respect within the validity period of 
the tender. 

6. Bidder should have registered under GST Act 2017.  
7. Liquidated Damages  

 For delays: The applicable rate is 0.07 % per day. Purchase order may be cancelled 
after delay of more than one month. 

 For the period between confirmation received from supplier about completion of 
work and date of quality inspection/confirmation from BRLPS to start the delivery 
will not be considered as delay in supply. 

 

8. Validity of Bid 
Bid shall remain valid for a period not less than 90 days after the deadline date specified for 
submission. 

9. Evaluation of Bids 
The Purchaser will evaluate and compare the bids determined to be substantially responsive 
i.e. which 

(a) Are properly signed; and 
 

(b) Conform to the terms and conditions, technical specifications and qualification 
criteria. 

(c) Who has quoted the price of both items. 
 
10. Award of Contract:-The Purchaser will award the contract to the bidder whose bid has been 

determined to be substantially responsive and who in the assessment / judgment and sole 
discretion of the BRLPs, has technical capability to execute the contract and has quoted the 
lowest price (FOR) by adding the total price of booklets and leaflets both. 
10.1. Notwithstanding the above, the Purchaser reserves the right to accept or reject any bids 

and to cancel the bidding process and reject part/all bids at any time prior to the award 
of contract. 

10.2. The bidder whose bid is accepted will be notified of the award of contract by the 
purchaser prior to expiration of the bid validity period. The terms of the accepted offer 
shall be incorporated in the purchase order. 
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10.3. In case if L1 agency fails to do the job, BRLPS may take the services of L2 agency at 
L1 rate. 

10.4. BRLPS may increase or decrease the quantity as per requirement. 
11. Quality Verification:-The bidder should provide two sample of Booklets and leaflets  

(in prescribed paper size)  for approval  at our end before printing the all copies. The 
sample copies should be duly signed and stamped by the supplier with dates. 
Quality may be verified either by a team of BRLPS officials or by a third-party agency as per 
the discretion of BRLPS. The quality verification may be done either at printer’s site or at 
the site of place of delivery. Supplier must inform in writing about the completion of 
printing, so that quality may be verified. 
If any deviation is observed in overall quality of printed items, bidder may be asked to 
rectify the same, if possible, or proportionate amount will be deducted from the invoice/s of 
the bidder. 
CEO, BRLPS may also constitute a Review Committee for overall quality and if any 
observation is found, BRLPS decision in this regard will be acceptable to the supplier 

12. The bidding agency shall be a single entity & consortium bidding is not permitted. 
13. Bihar Financial Rule and other guidelines of Government of Bihar published time to time 

will be considered for evaluation of bid and award of agreement by the BRLPS. 
14. Successful bidder has to furnish a performance security amounting to 10% of the contract 

value in the form of Demand Draft / BG valid till 06 months issued from a schedule bank 
favoring Bihar Rural Livelihoods Promotion Society, payable at Patna. The performance will 
be released after final payment. 
In case the agency fails/refuses to complete the entire job, the performance security will be 
forfeited on account of breach of contract. 

15. Payment will be done within 30 days after submission of invoice (e-way bill)  with separate  
challan for each delivery  (excluding Sundays and Holidays) after satisfactory delivery, 
quality and quantity verification. The challan should be duly signed and stamped from the 
concerned office. 

16. We look forward to receiving your bids and thank you for your interest in this project. 
Encl.:  
Annexure I-     Price Format. 
Annexure II-   Delivery Schedule 
Annexure III- Sample copy of Booklet. 
Annexure IV- Sample copy of  Leaflet. 

 
 
 
 
 
 

(Dr Santosh) 
Procurement Specialist
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Price Format                  Annexure-I 

Sl. 
No
. 

Description of the 
goods 

Specifications of 
the goods / 

Offered 
Quantity    

Price for each unit in INR 
Total Price (Rs.) 

Unit rate including 
transportation, excise, 

customs duty etc 
GST 

Quoted Unit 
rate (in figures) (in words) 

1 2 3 4 5 6 7= 5 + 6 8= 7 x 4 9 

1 

Booklet on 
FNHW 
(Community 
ownership) 

 18,000      

2 4 pager leaflets on 
SLWM 

 1,05,000      

Total:-   

Note: In case of discrepancy between unit price and   Total bid price (in figures)    Rs. ……………………………………………… 
total price, the unit price shall prevail      

          (In words) Rupees……………………………………………………………… 
 We agree to supply & demonstrate the quality of the above goods in accordance with the technical specifications for a contract price / Order value 
quoted against each item within the period specified in the Invitation for Bids.  

Signature of Bidder……….………………………………………………….. 

Name  …...…………………………………………………………… 

Business Address: …………………………………………………………….  

Place: …………………………………………………………………………
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Annexure II- Delivery Schedule 
SL.No. District Booklet on FNHW  Leaflet on SLWM  

1 ARARIA 518 2696 
2 ARWAL 160 876 
3 AURANGABAD 402 2462 
4 BANKA 372 2388 
5 BEGUSARAI 586 2510 
6 BHAGALPUR 532 2596 
7 BHOJPUR 398 2095 
8 BUXAR 302 1506 
9 DARBHANGA 736 5045 

10 GAYA 788 4883 
11 GOPALGANJ 478 2232 
12 JAMUI 330 1731 
13 JEHANABAD 214 1117 
14 KAIMUR 332 1633 
15 KATIHAR 492 3006 
16 KHAGARIA 314 1852 
17 KISHANGANJ 334 1833 
18 LAKHISARAI 214 927 
19 MADHEPURA 426 2537 
20 MADHUBANI 742 4522 
21 MUNGER 238 2569 
22 MUZAFFARPUR 692 4501 
23 NALANDA 580 2998 
24 NAWADA 428 2273 
25 PASCHIM CHAMPARAN 586 3343 
26 PATNA 696 3712 
27 PURBI CHAMPARAN 754 4868 
28 PURNIA 478 2900 
29 ROHTAS 458 2400 
30 SAHARSA 320 1900 
31 SAMASTIPUR 720 3900 
32 SARAN 680 2900 
33 SHEIKHPURA 162 684 
34 SHEOHAR 160 5700 
35 SITAMARHI 554 3351 
36 SIWAN 588 2904 
37 SUPAUL 462 2400 
38 VAISHALI 632 3200 
39 State 142 50 

 Total 18000 105000 
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